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Подпись

ВВЕДЕНИЕ
Благодарность
Many thanks for your letter …

 Thanks for your letter …  

I was glad to hear  that you…     

How nice of you to…

 It was so good to hear from you….

  It was very nice to hear from you….   

Извинение
I’m  so sorry I haven’t written for so long, but…

I really should have written sooner…

I must apologize for not writing…

I’m  terribly  sorry that…

Sorry I didn’t get in touch before, but….
Предложение об авторе

· Dear Sheila,

Thank you very much for your letter and the photo of you. You look lovely with your new haircut!

· Dear Sheila,

Thank you for your letter. I’m happy to receive some news from you. How are you getting on?  
ЗАКЛЮЧЕНИЕ
Причина почему заканчиваем письмо

Anyway, I’d better go now as I’ve got to study for a test.

Well, got to go now

I’ve got loads of homework to do tonight.

Дальнейшие контакты

Hope to hear from you soon    

Drop me a line when you are free

Looking forward to seeing you

Write soon              
See you soon!

Do keep in touch!                            
Don’t forget to write!

Looking forward to hearing from you (можно)
Сравните с официальным стилем:
 I am looking forward to hearing from you (нельзя)
Приветы
Give my love to… 

Say hello to…

Give my regards  to…

Regards  to your Mum and Dad and a big kiss to Pedro!

Завершающая фраза (перед подписью)

I love you so much,
Lots of love,
Love,
Best wishes,
All the best,  

With love,
Your, 

Liza (точка не ставится)

.                                                                        You have 20 minutes to do this task

This is part of a letter from your English-speaking pen-friend Emily who writes

People say there is no place like home, but I wouldn’t call myself a stay-at-home type. I like visiting new places and meeting new people very much. Do you like travelling? How do you usually travel: with parents, friends or school?  What's your favourite way of travelling? Could you, please, write to me about your most memorable trip. 

I spent my best holidays going on an exiting journey around Mexico about two years ago…

Write a letter to Emily. 

In your letter 

–
tell her about your favourite ways of travelling and your most memorable trip

–
ask 3 questions about her trip around Mexico
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