I.Какова структура мэрии г.Новосибирска?
Within the framework of administrative divisions, Novosibirsky District is one of the thirty in the oblast. The city of Novosibirsk serves as its administrative center, despite being incorporated separately as an administrative unit with the status equal to that of the districts. As a municipal division, the territory of the district is split between two municipal formations - Koltsovo Urban Okrug, which the work settlement of Koltsovo is incorporated as, and Novosibirsky Municipal District, which covers the rest of the administrative district's territory. The City of Novosibirsk is incorporated separately from the district as Novosibirsk Urban Okrug.
A city government’s structure, or form of government, assigns formal authority among the city’s elected and appointed officials. To this end, municipal government structure determines the primary policymaking and executive responsibilities among municipal officials. 
Novosibirsk’s Government Structure
The head of city government - mayor
First Deputy mayor
Deputy mayor
Departments:
Department of Economics and Finance city hall
The Department of energy, housing and public utilities of the city
The Department of industry, science and technology hall
The Department of transport and road-improvement complex city hall
Department of construction and architecture of the city hall
The Department of land and property relations, Novosibirsk
The Department of education, culture, sports and youth policy of the city hall
The social policy Department of the city hall
The Department of organizational and personnel work of the city hall
The Department of communications and Informatization of city hall
The information policy Department of the city hall
The Department of consumer market and services and business support city hall
Administration depdrtments
Legal office of the mayor
The management of the Affairs of the municipality
The public relations Department of the city hall
Central city dispatch
And a number of committees

II. Написать доклад по одной из тем:
The current market situation
A current situation analysis is a clear, concise look at the present state of a business within its market. Often used to formulate marketing strategy, a current situation analysis tends to examine several factors that play into the current standing of the business, including macroeconomic trends, customer data, and information about competitors. The analysis of this data may be done in several different ways, including the popular SWOT (strengths, weaknesses, opportunities, threats) method. Using this information, a situation analysis provides a summary of the business as it stands, as well as a forecast of performance and progression in the near future.
Macroeconomic trends can be significant when performing a situation analysis. Even for a small business in a small town, a downturn in national economy, new labor laws in the nation of a supplier, or a change to state tax laws may result in shifting tides of fortune. Macroeconomic analysis can summarize big picture trends that may effect marketing strategy, financial position, or the market share of the company.

III. Напишите письмо приглашение с предложением принять участие в 
Международной научно-практической конференции по проблемам 
корпоративной этики

Invitation Letter
Dear Sir / Madam
The chairman and directors of our Company are honored to invite you to attend the International theoretical and practical conference on Ethical Issues in Business to be held at the President Hotel, Novosibirsk, on Tuesday, 29th December, at 8 o’clock. Limited free parking will be available.
The topic has long attracted the attention of specialists. At the conference, we would like to talk about applied ethics or professional ethics that examines ethical principles and moral or ethical problems that arise in a business environment.
The conference is planned to accompany the exhibition of objects illustrating the topic. It is expected the publication of papers and the exhibition catalogue. 
For entry and to be eligible for the participation, you will be required to produce this original invitation with your ticket number printed on it.
Applications can be sent to 10.12.2014
Yours faithfully
Administrator





English Speaking Countries


Great Britain, USA, Canada, Australia and New Zealand are English speaking countries. They are situated in different parts of the world and differ in many ways.
The nature of these countries, their weather and climate and way of life of their people differ. Each coutry has it's own history customs, traditions, its own national holidays. But they all have a common language. English, the language of the people who left England to make their names in new countries.
The United Kindom of Great Britain and North Ireland consist of 4 parts: England, Scotland, Wales, Northen Ireland. The British Isles are group of islands lying off the noth-west coast of the continent of Europe. There are no high mountains, no very long river, no great forest in U.K. The population of the U.K. is almost fifty-six million. Great Britain is a capitalists country.
The USA is situated in the central part of the North American continent. The population of the USA is more then 236 million people. The USA is a highly develoed industrial country. In the USA there are two main political parties, the Democratic Party and the Republican Party.
Canada has area of nearly 10 million square kilometres. It's westen coast is washed by the Pacific Ocean and its eastern coast by the Atlantic Ocean. The population of Canada is over 26 million people. Canada is a capitalist federal state and a member of the Commonwealth.
The Commonwealth of Australia territories are the continent of Australia, the island of Tasmania and number of smaller islands. Australia has an area of nearly eight million square kilometres. The population of Australia is over sixteen million people. The Commonwealth of Australia is a capitalist self- governing federal state.
[bookmark: _GoBack]New Zealand is situated south-east of Australia. The country consists of the large islands called North Island, South Island and Stewart Island and also many small islands. The population of New Zealand is over three million people. New Zealand is a capitalist self-governing state and a member of the Commonwealth.
